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Paznea I
ObIIMH MTOJIOXKEHUS

Yu.1. HactodmuTe nmpaBuiia ca U3rOTBEHU Bb3 OCHOBA HA M3MCKBaHMATA Ha OOLIOTO U
CHEIMAIHOTO 3aKoHojaarenacTBO B Pemybnuka bbearapus uw umar 3a men Aa  ypensr
OpraHu3alysaTa ¥ TEXHOJOTHATA 32 OCHILIECTBABAHE HAa 000pOTa HA JOKYMEHTH HAa XapTHUEH U
eneKTpoHeH Hocuten B O0muHa LleHoso.

Yu.2. (1) JokyMeHTOOOOpOTA B OOIIMHATA, BXOAIIATA M U3XO1IaTa HH(pOpMaus KbM
U OT OTIEJNHTE CE€ OChIIECTBABA 4pe3 AJMHMHHUCTpaTHUBHO-WH(popmannoHHa cucrema /AUC/
,»Archimed”. AUNC ocurypsiBa moagbpkaHeTo W 00paboTKaTa Ha JAHHUTE 3a 000pOTa Ha
CIeKTPOHHU JOKYMEHTH M JOKYMEHTH Ha XapTHeH HOCUTEN] MpU MPEIAOCTaBIHETO Ha
AJIMUHUCTPATHBHUA YCIYTH, W3IMBIHCHHETO HAa aJAMHUHUCTPATHBHH NPOIEAYpPH, KaKTO U
pabOTHHTE MPOIIECH B OOIIMHATA.

(2) Heitnoctra no peructpauusita B AC ce ochliecTBsiBa OT yIbJIHOMOIIEHU CIIYy>)KUTEIN Ha
OoOLIMHCKAaTa AaJMUHUCTpAllMs, a KOHTPON BBPXY ACHHOCTTa MM YIOPaXKHSBA PECOPHUST
a/IMAHUCTPATHBEH PHKOBOIUTEI.

Ya.3. Hacrosmmure mpaBuia He BKIIOYBAT B MpeAMeTa cHU KiacuduuupaHata
uH(poOpMaIKs, MO CMHChIAa Ha 3akoHa 3a 3amuTa Ha KilacuuiupaHata wuHpopmamus u
MPU30BKH, CHOOIIEHUS M APYTU CHACOHM MOKYMEHTH IO Jiela, KOUTO C€ TMOoJy4yaBaT oOT
OTIpeIeJIeHN CITY>KUTEIH B OOLIMHATA.

Yiu.4. (1) JokymeHTHTE, C KOUTO 3all04Ba MPEAOCTaBIHETO HA aIMUHUCTPATHUBHA YCIyTa,
ca 1o YTBBP/IEH 00pa3ell C HOpMaTUBEH aKT, a aKO HsIMa TaKbB — C aKT HA KMETa Ha OOIIMHATA .
Bcekn oOpazeny e myOnuMKyBaH Ha MHTEpHET CTpaHMIIaTa Ha OOIIMHATa, KAaKTO U B
aamuauctpatuBHUs peructsp Ha UMCJIA, B pa3aena 3a KOHKpeTHaTa yciyra cbriacHo 4i. 61
ain. 1, 1. 2 or 3akoHa 3a AAMUHUCTpAIUATA.

(2) [Ilpunaranutre JOKyMEHTH, KOMTO HOPMAaTMBHO C€ H3HUCKBAaT 3a OIpejelieHa
aJIMUHUCTpPaTHBHA YCIyra/mpolenypa, 1 He Morar jna ObaaT cbOpaHu MO ciayxeOeH pen ca
OTHMCaHU B caMUTe 00pa3iu no 4ui.4.

Ya.5. OTroBopHOCT 3a CrHa3BaHE Ha CPOKOBETE, MPEIBUAECHU B PE3OJIOLUHUTE BBPXY
BXOSIIIUTE JOKYMEHTH B OOIIMHATA, HOCSAT ChOTBETHUTE PHKOBOIUTEIH U CITY>KUTEIH.

Yu1.6. (1) JocThbT U NPEIOCTaBIHETO Ha OOLIecTBeHA HH(OPMAIHs B OOIIMHATA CTaBa
o pela Ha 3aKoHa 3a JOCTBI /10 oOliecTBeHa MH(OpMalusg M € pasnucaH BbB BbTpemnu
IpaBuJia 3a JOCTBI J10 00IeCTBEHA HHPOpMAIHS.

(2) PexbT 3a pasrnexjaHe Ha CUTHAJIMTE 32 KOPYIIUS CE OCBILECTBSIBA ChIVIACHO BbTpemnute
npaBuiia 3a 60pda ¢ KOpynuusaTa U KOPYNUHUOHHUS PUCK

(3) XKanbu, curHamu 3a HEPEIHOCTH, MOJOU M Jp. 3aIUTBAHUS Ha TPAXKAAaHU MOCTHIBAT U Ce
pasriexaar chbriacHo BbTpemHuTe mpaBuia 3a agMUHUCTPATUBHOTO oOciyxkBaHe B OOuHa
IenoBo u XapraTa Ha KJIIMEHTA.

(4) 3a mpuemaHeTO, PETHCTPUPAHETO M H3IpAIIaHeTO Ha JOKyMeHTH upe3 Cucrema 3a
esniekTpoHeH ooMeH Ha cpobuienus (CEOC), ce mpunaratr BeTpemnurte npaBuia 3a padora B
CEOC B agMuHHCTpanusaTa Ha OOIIUHATA.

Ya.7. (1) Cnyxurenute Ha oOIIMHATa BOJAAT CiyXeOHa KOPECHOHICHIMS CaMO IO
peructpupanu B AVIC n1oKkymMeHTH.

(2) IIpenaBaHeTo Ha KOPECIOHJEHIMS OT €IHO CTPYKTYPHO 3BEHO KBbM JPYro C€ OCHILECTBIBA
upe3 AUC.
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Pazgen 11
OCHOBHU U3UCKBAHMUA 110 OPI'TAHU3AIIUSA HA
JOKYMEHTOOBOPOTA B OGIIIMHA IEHOBO

Yu1.8. O01m U3NCKBaHHUA.
(1) BxopsiaTa peructparys BKIOYBA:
1. npuemane Ha MOJAJIEKAIIUTE HA PETHCTPALIUS JOKYMEHTH;
2. IpoBepKa Ha TAXHATA KOMIIJIEKTHOCT U YATAEMOCT;
3. peructpupane B AVC Ha BCHUKH MOJIICHU 10 aIMUHUCTPALIMATA TOKYMEHTH U 3allMCBaHe Ha
HEOO0XOIMMUTE JaHHU (MHAEKCH, BUIOBE TOKYMEHTH, KJIacOBE);
4. 3amucBaHe Ha BXOJSII HOMEp U J1aTa, a B ONPEACTICHH CIlydyad M UMEHaTa Ha PbKOBOJIUTEII,
KOMTO ciiefiBa 1a MOCTaBU PE30JIIOLUS HA JOKYMEHTa;
5. pasmpeseneHre Ha JOKYMEHTUTE IO KOMIIETEHTHOCT, ChOOpPa3HO TEMHUTE, KOUTO KacasiT U
chINIacHO oTpa3eHara uHopmanus B AUC;
6. npeaBaHe Ha JOKyMEHTUTE HAa CbOTBETHUTE PbKOBOJUTEINN Ce OChlliecTBsABa upe3 AUC;
7. cimykeOHaTa TOKyMeHTauus ce rnpenaBa exxeaHeBHO upe3 AVC u ce ommcBa B crenualieH
JTHEBHHK, KOTAaTO JOKYMEHTUTE Ca Ha XapTHEH HOCUTEI;
8. MaTepHaIuTe IMOJIyY€HHU IO eJIeKTPOHHATAa IOl Ce PErucTpupar BeJHAra U ce MpenaBaT
He3a0aBHO /10 CbOTBETHHSI PHKOBOIUTE.
9. MckaneTo 3a M3BbpIIBAHE HA aJIMUHUCTpPATHBHA YCJIyra ce 3asBfBa B NMMCMEHAa WJIM yCTHa
¢dbopMa JIMYHO, Ype3 YII'bIIHOMOIIEH [IPEICTaBUTEN HAa 3aMHTEPECOBAHOTO JIULIE, 110 EJIEKTPOHEH
0BT /32 BbBEACHUTE €JICKTPOHHU YCIyI'W/, Upe3 JIUMLEH3UPaH IMOIIEHCKU ONepaTop WM IO JIpyTr
HA4WH, KOWTO J]aBa Bb3MOXKHOCT 32 yCTAaHOBSIBAHE HA CAMOJIMYHOCTTA HA 3asBUTEIS, KOTaTO TOBA
€ He00X0IUMO.
(2) Ilpu nocTpIBaHE Ha 3asIBJICHUS, UCKAHUSA U JIp. TOKYMEHTH, CE CI1a3BaT CJIEAHUTE IIpaBUIa:
1. BXOAsIIUTE JOKYMEHTH CIIEBa Jla Ca HAIMCAHU YETJIMBO, Ha KHPWIHUIIA, KOraTo ca Ha dyXI
€3UK, 3abJDKUTENTHO Clie[Ba Ja ca C IPEBOJ Ha 3aKJeT MpeBOjAay, Aa UMa MOCOYEHHU ITbIHUTE
JaHHM Ha MOJaTells, TOYeH aapec, TenedoH, a HpH HaauyHu U e-Mail, dakc. Bxomsmun
JOKYMEHTH BEIHO C NPWIOKEHHUATA 3aTBJDKUTEIIHO Cce CKaHupaT U ce BbBexnmar B AUC.
W3kioueHns 3a CKaHUpaHe ce MpaBsAT MPHU MPOEKTHU U JIPYTH HIMPOKO-(POPMAaTHU JOKYMEHTH,
NPOIIHYPOBAHN W TPOHOMEPOBAHU JOKYMEHTH, JOKYMEHTH Ha IMayc W Jp., 32 CKAHHPAHETO Ha
KOMTO HaJMYHATa TEXHUKAa HEe € CbBMeCTHMa; J/IOKyMEHTH Ha XapTHEH HOCHUTEN, KOUTO He
MIO3BOJISIBAT KAYEeCTBEHO CKAHWpPAHE W C€ MOJIbPKAT B ChCTaBa HA IPENHCKA, C€ MPHIBUKBAT
bu3nUecKn MeXy CIyKHUTEIUTE Ype3 MpeJaBaHeTO UM MJIM Upe3 KypHepcKa city:kba cho0pa3Ho
eranuTe Ha 00paboTKa Mo ChOTBETHATA MPOLIETYPA.
2. Ipu NoJaBaHe Ha JOKYMEHTU OT IOPUIMYECKH JIUIA U €IHOJUYHU THProBLH, 3aAbIKUTEITHO
TpsioBa na e nocoueH EMK/BYJICTAT.
3. npu noAaBaHe Ha MCKAHUS 4Ype3 ITBIHOMOIIHUK, CE MPOBEPSBA HAIWYMETO HA IIBIHOMOIIHO,
KaTo TP 3asBIICHHS 3a Pa3MOPEIUTEITHH CACIKU WM JIMYHU TpaBa, TpsOBa J1a € HOTapHaHO
3aBEPEHO WJIM aJBOKATCKO ITHJIHOMOIIHO, KaTO CHOTBETHHUAT aJBOKAT Ce JITUTUMHpA TMpea
CITy’)KUTEIIS B pETHCTpaTypaTa ¢ alBOKaTcKa KapTa,
4. mpu mojaBaHe Ha MCKaHe, [0 KOeTO OOLIMHATa HE € KOMIIETeHTHHS OpPraH U ce YCTaHOBH, 4e
aJIMAHUCTPATHBHUAT aKT CliefBa Ja ObJe W3NaJCeH OT JPYyr OpraH, Mpenuckata He3adaBHO ce
U3Ipalia Ha KOMIIETEHTHHUsSI OpraH, 3a KOETO C€ yBeIOMsBa MOJATeIsIT M 3auHTEPECOBAHHUTE
nuia. B perucrparypara nmpenuckaTa MpUKIIOYBa ¢ U3MPANIAHETO i 0 KOMIIETEHTHOCT.
5. npu ciry>keOHa MHUIMATHBA 32 M3/1aBaHe Ha ONpeAeseH JOKYMEHT UM aJMUHUCTPATHUBEH aKT,
CHOTBETHHUAT PECOPEH PHKOBOIUTEIN MpaBH MHCMEHO pa3lopekiaHe /3afadya/, KOeTO caM WU
YI'BJIHOMOIIEH OT HETO CIYKHMTEN U3TrOTBs, pErucTpUpa U HacouBa 1o komnereHTHOCT B AUC;
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6. Ipeau Ja ce BXOAUpa JOKYMEHTBT, PErHCTPATOPbT CIyKEOHO MpoBepsiBa Jald OT ChILUA
[OTPEOUTEN U BBB BPbB3Ka ChC CHIIOTO HCKAHE MMa BEY€ 3aBEACHA Mpenucka. AKO MMa, ce
orpassiBa B AMIC, kaTo HOBOTO HMCKaHE c€ CBbp3Ba C MPEAXOJHMs JOKyMeHT. Pasnpenens ce Ha
PBKOBOIUTEIISA/CITYKHUTEINSL, 00pabOTHII MBPBOTO HCKAHE;

7. cayxutenmure B LleHTppa 3a amgmuHuctpatuBHH oOcayxkBaHe (I[AO) ca nmnwxHE 1a
ChICHCTBAT Ha MOTPEOUTENUTE NpPU IMOJABaHE Ha JOKYMEHTH Ype3 OCHrypsiBaHe Ha o0Ia
uHpOpMaLUs U yKa3aHUsL.

8. BBTpEIIHA KOPECIIOHACHIINS — BCUUKH CIIY’KEOHHU NHCMa, CTAHOBMILA, JOKJIATHU WIH JPYTH
BBTPEIIHU JOKYMEHTH BBTPE B aIMHUHHMCTPATUBHHUTE 3BEHA C€ M3TOTBSIT U PErHCTPUPAT JIMYHO.
HacouBar ce no cworBeTHHs ciyxkuten upe3 AMC karo mpukayeH WM CKaHUpaH (aiiia ot
CILy>KUTEJIs, U3TOTBHJI IOKyMEHTa. BhTpelHy nucMa ot e1H0 aAMUHUCTPATUBHO 3BEHO JI0 APYTO
ce MOJNKUCBAT U OT PECOPHUS PBKOBOAMTEI M0 ChI[aTa MPOLIETypa U CE HACOUBAT KbM JIMLIETO 110
KOMIETEHTHOCT. CIyXHUTENST, CTapTUpall BBTPEIIHUS JOKYMEHT CIEIU 3a JABMKCHHETO My U
IIPUKIIIOYBA 3ajjayaTa cjie/l U3I'bJIHEHUETO i B CPOK ¢ OeJekKa 10 MPUKIIIOUBAaHE U KIacUpaHE B
AUC,;

9. pe3yaTarbT OT U3MBIHEHUETO HAa UCKAaHUATA 32 NPEJOCTABIHE HA JIOKYMEHTH, KONUS OT
JIOKYMEHTHU U CHPaBKH, CbC ChOTBETHOTO OCHOBAHHUE 3a TOBA, CE M3MPAIIAT J0 MOUCKAJIOTO JIULE
C MOANKMC C€aMO Ha JAIBKHOCTHOTO JMIE, H3MBIHUTEN MO mpenuckara. lckanusta 3a
IpeJoCTaBsiHE Ha JOKYMEHTH cTaBa ¢ otOensa3BaHe B AVIC oT KOro u KakBo € MOMCKaHO, CPOK 3a
IpeJcTaBsiHe, KakTo U npukiItouBaHeTo il B AVC c Oenexka 1o U3IbJIHEHUETO;

10. ciykuten ot LleHThpa 3a aaMuHuctpatuBHO oOciyxBaHe (LIAO) He Moxe na oTkaxe jaa
IpUeMe JTOKyMEHTU IOpaJud HECHhOTBETCTBUE C M3UCKBAHMSTA. TOM M3pUYHO NpeaylpexaaBa
noJaBalus T 3a IOCIEIUIMTE OT HEU3NpPaBHUTE JOKYMEHTH, 3a CpOKa 3a TAXHOTO
OTCTpaHsBaHE KaKTO M, Y€ JI0 HEOTCTPAaHSBAHE HA HETOYHOCTUTE I0 aJMHUHUCTPATHBHATA
npenucka HsiMma jaa Objae ockbuiecTBiBaHa mpouenypa. OtpassBa ce B AUC u 3amuceT ce
NPUKITIOYBA JI0 HACTHIIBAaHE HA HOBU OOCTOSITEIICTBA.

(3) O6mm npaBwuia.

l. mpu mpuemaHe Ha BXOAfIATa MOIIa CIYKUTEIUTE OT perucrparypara ca AIbKHH Ja
IIPOBEPSBAT TOUYHOCTTA HA aJipeca Ha JOCTAaBKaTa; CbCTOSHUETO HA IUNIMKOBETE; KOMIUIEKTHOCTTA
Ha JJOKYMEHTHUTE, ChAbPKalIK ce B nparkara. [Ipu 3a0ens3ana HepelHOCT ciie/iBa He3a0aBHO Ja
ce ce3upa MPEKusi PbKOBOAUTEI;

2. HENPABWJIHO aJIpeCUpaHU JIOCTABEHH MPATKHU CE BPBIIAT HEpA3euyaTaH! Ha [10AaTes;

3. Hepa3lne4araHu ce NpeAaBar Ha MoJydyaTells MMCMa, TOKYMEHTH U IIPATKHU aJpeCUpaHu JTUYHO
70 JUIETO, KaTO IpHU ChbMHEHHME 3a ChABPKAHMETO Ha IpaTkara, ChlllaTa ce€ MpoBepsiBa OT
OXpaHara;

4. xoraTo agpechT Ha OTIPABUTENS € IOCOYEH CaMO BBbPXY IJIMKA U KOraTo MEXIy JlaTaTa BbpXY
KJIEIMOTO M JlaTaTa Ha IOJIy4aBaHE U 3aBEXKJAHE B JEJIOBOJCTBOTO MMa CHIIECTBEHA pa3jiMKa
(Hax et pabOTHU JIHN), IJIMKOBETE CE€ 3aIa3BaT U ce MpuiaraT KbM OCHOBHUS IOKYMEHT;

5. TpU30BKU, TMOKaHU 3a JOOPOBOJHO U3II'BJIHEHHE, W3MBJIHUTEIHM JHMCTOBE, IOKAHU 3a
NPUCHEIUHIBAHE HA B3UCKATENH, ChbOOIIEHUS OT YaCTHU U JbPXKABHU ChICOHU U3IIBJIHUTENH, CE
npueMar U npeaaBar He3a0aBHO MO KOMIIETEHTHOCT.

6. He mMojuIeXkaT Ha PETUCTpalus NEPUOAVYHU H3JaHMs, IOKaHU, (PaKTypH, TOKYMEHTHU C
Oenexka “nuyHo” u Ap. ChIIUTE ce MperaBaT He3a0aBHO MO MpeHA3HAYCHUE;

7. aHOHMMHHU JOKYMEHTH IMOJJIekKaT Ha PETUCTpalis, HO He ce 00pazyBa MPOU3BOJICTBO MOTIX;

8. BCHUKM OCTaHaJIM JOKYMEHTH ce peructpupat B AVC;

9. Cnen peructpupaHe Ha MOCTBHIMJ BXOJAL] eleKTpoHeH nokymeHT B AUC ce renepupa u
U3IIpalla NOTBbPXKICHUE /10 3asBUTENS 3a MIOJIYyYaBAaHETO MY, KOETO ChABpXKA:

- YHHKAJIEH PETUCTPOB UACHTU(DUKATOP HA MOTyUYEHUS JOKYMEHT;

- BpEME Ha 10JIy4aBaHE Ha €JIEKTPOHHHUS JOKYMEHT;
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- uHbopManusi 3a JOCTHI 1O EJIEKTPOHHHS JOKYMEHT W BCHYKH MPUIIOKEHU KbM HETO
JIOKYMEHTH;
10. 3amoBex 3a KOMaHIMPOBKA C€ MOMBJIBA B e€AuH ek3emiuisip. Cien Karo e MoAmucaHa oOT
Kmera Ha oOmuHara u nojmneyaTaHa, ce 3aBeXa B KHUraTa 3a KOMaHAUPOBKUTE.
11. Cnen nmoctaBeHa pe30JIOLKS Ha BXOASIINTE JOKyMeHTH oT KMera Ha oOuiuHaTa, onpenesieH
CIIy’)KUTENl OT OOIIMHCKaTa aJIMUHHUCTpanus HacouBa AokyMeHTa B AMIC KbM OTrOBOPHUS WU
OTTOBOPHUTE CIYXKHUTEIM M OTpa3sBa TeKCTa Ha pesonronusata. Ciea ToBa HECKAaHUPAHUTE
JOKYMEHTH C€ IpeAaBaT Ha JEJIOBOAMUTENS 3a PA3NPENCNIIHE A0 CbOTBETHUTE CIYKUTEIU B
oTpezieNIeHUTE 3a 11eJITa MecTa.
(4) Uzxongmara KOpECHOHAEHIMS 10 UHCTUTYLUHU ce€ MoAnucBa or KMeT uiu ynmbIHOMOIIEHO
OT HErO JIHIIE.

Yn.9. (1) Tekymia obpadoTka.
1. B AUC ce cw3maBa, moaabpxa M akTyalu3upa UEIUSIT HHPOPMAIMOHEH MacuB Ha
perucTpupaHuTe npenucku. W3roTBeHUTE BBTPEIIHM, MEXKIWHHU CBBP3aHU JIOKYMEHTH
3aIBJDKUTEIHO C€ MPHUKPENAT Karo MpuKadeH Qailll KbM CHOTBETHHUS BXOJSII HOMEpP B
aJIMUHUCTpATHBHO-UH(OpMarmoHHaTa cucrema. CripaBka 3a JBH)KEHHETO HAa PETUCTPUPAHUTE
JOKYMEHTH M CpPOKOBETE€ 3a M3MBIHEHHETO UM C€ H3BBPIIBA MO HEOOXOIMMOCT M Clel
pasnopexxaaHe Ha IPEeKUsi PbKOBOIUTEN.
2. ¢ AUC, ce mommbpxa LETUAT TOKyMEHTOOOOpOT. CHyXWUTEIWTe Ha pa3Iu4YHU HUBA B
aJMHHHMCTpALUATA, CBIJACHO TSAXHATa KOMIIETEHTHOCT Ca 3aJbJDKEHHM CaMM Ja W3BBbpIIBAT
JTOMBIHUTETHO PETUCTPUPAHE HA MOPOJACHUTE MPHU U3MBIHEHUETO Ha 3aJa4yuTe, HOBU 33aJaud U
JIOKYMEHTH IO MpenucKaTa U OTYUTAT U3IbJIHEHUETO ChC ChOTBETHUTE OETIEKKH.
3. CIy>KUTeNIT, 00pabOTUNl TOKYMEHTUTE IO T.2, TM HAcO4Ba KbM CIEABAIIUS U3IMBIHUTEINS/U
uype3 AUC.
(2) Ilpenu u3BexkgaHe HA JOKYMEHTUTE C€ M3BBPILIBA CleIHATa 3aJb/DKUTETIHA IMPOBEpKA U
JIEHHOCTH:
1. Hanu1e M ca BCUYKU aTpuOyTH 10 0popMsiHE Ha U3XOASIINS JOKYMEHT;
2. HaNMIle JU ca He0OXOJUMHUTE NMPHIIOKEHNSI KbM OCHOBHHUS JOKYMEHT;
(3) U3Bexnane Ha TOKyMEHTHTE.
1. B cityd4aii, ye He ca U3IIBIHEHU HSIKOM OT MOCOYEHUTE B all. 2 M3UCKBAHUS, JOKYMEHTBT HE ce
npuema 3a 00paboTka B JIeTOBOACTBOTO U C€ BPhILA 32 KOPUTHPAHE WU JIOITbJIBaHE.
2. otpazsBaHe B AVC u mocTaBsiHe Ha U3XOJAI] HOMEp U JaTa, KaTo MpH HAIMYME Ha BXOSII]
HOMEDP Ha MHULIMHUPALIUS JOKYMEHT, U3XOIAIIUAT HOMEDP CE€ CBbP3Ba C BXOISIINSA;
3. BCUUKHM U3XOJAIIM JOKYMEHTH, BEHO C NpUIIoKeHusTa ce ckanupatr B AUC.
4. u3BeICHUTE JOKYMEHTH C€ NTOCTABAT B IIJIMKOBE, aIpECUPAT CE U CE EKCIIEANpaT.
5. nsnata U3XoAslla KOPECIOHACHIMS C€ ONMUCBAa OT KypUep, WM 3aMeCTBAlll CIY>KUTEN, IO
HOMepaTa Ha BCHYKM OOWKHOBEHHM M TIPENOpbYaHM EKCIeIUpaHU THCMa U TpaTKUd 3a
ChOTBETHATA J1aTa;
6. Ipu HEOOXOAMMOCT JJOKYMEHTBT Ja ObJie MOIyUeH upe3 MpernopbyaHa Molla Wid Kypruepcka
ycCllyTa, ce MpaBu YTOYHEHHE 32 HEOOXOIMMOCTTa U ChbOTBETHO CE€ EKCIIEANPa;
(4) Koraro B nOKyMeHTa, B pe30JIOLUATA WM HOPMAaTHBHO HE € ONpEIeNeH CPOKBT 3a
U3MIBJIHEHWE, MPOM3THYALIUTE OT JOKYMEHTa 3aJauu TpsOBa Ja ObJaT U3MNBIHEHH B
CE/IEMTHEBEH CPOK.
(5) Korato cpox®sT € omnpe/iesieH B JHU U He € (PUKCcHpaHa KpaiiHaTa JaTa 3a U3IBJIHCHHUE, CPOKBT
C€ U3UHMCISBA B KaJCHJAPHU JHU W 3aloyBa Ja TE€Y€ OT MbPBUS JI€H CJIEA JIeHS, B KOMTO
JOKYMEHTHT € pezonupaH. CpoKbT U3THYA B MOCIETHUS My JeH /BKItountenHo/. B cimyuait, ue
CPOKBT M3THYA B HEMIPUCHCTBEH JI€H, TO3U JIEH HE ce OpoH, a U3THYa B IbPBHS NPUCHCTBEH JICH
CJIe]l HETO.
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(6) JJokyMeHTBT ce HacoYBa KbM OTTOBAPSIIUS 332 U3IBIHCHUETO B JICHS HA PE30JHPAHETO, MU
Hal-kbCcHO 710 12.00 4. Ha cneaBamus padoteH aeH. [Ipu mo-KbCHO MpeaaBaHe HA JTOKYMEHTa J10
OTrOBapsIIUs 3a W3I'BIHECHHETO, TOBa ce OTOEeNsI3Ba B JEJIOBOJHATA Mporpama M ce OIKCBa
npUYrHATA.

(7) Koraro ¢ pesomonusaTa ca ONpPEENICHHM HAKOJIKO H3INBIHUTEIH 10 O00BBp3aHa
KOMIIETEHTHOCT, BOJICI] OPTaHU3aTOP M KOHTPOJIMPAI H3MBIHEHUETO B CPOK € JTHKHOCTHOTO
JIMIIe, TIOCOYCHO Ha IIBPBO MSCTO.

(8) OTroBOp®T, CHIVIACYBAH C BCUUYKH, ONPEEICHH B PE30JIOLMATA CIY>KUTEIH, C€ MOANUCBA OT
KMeTa Ha O0IInHATA.

Paznean 111
OCHOBHU U3NCKBAHMUA 110 OPI'AHU3ALIUSA HA
APXUBUPAHE

Yiu.10. 3ana3BaHe ¥ apXUBUpaHE Ha TIOKYMEHTHUTE.
(1) HdeiinoctTa 1o 3ana3BaHe Ha JJOKyMEHTHTE B apXMB 00XBalla:
1. mpuemaHe Ha CciayXeOHM JOKYMEHTH 3a HAyYHO-TEXHHUYECKa OOpabOTKa W TEKYIIO
CbXpPaHEHHE;
2. cb3/1aBaHe U MOJAbPKaHEe HA HOPMATHUBHO OTIPEJICIICHUS CIIPABOYCH arapar;
3. U3BBPILIBAHE HA CIIPABKH M 3aBEpsiBaHE Ha KOMHUS OT JOKYMEHTH ChbXpaHSIBaHMU B apXHBa Ha
oOmuHara;
4. yyacTue B eKCIIepTH3a 10 LIEHHOCTTA Ha IOKYMEHTHUTE U IIPEeJaBaHEeTO UM B IbP’KaBEH apXUB.
(2) Konust oT 1oKyMEHTHTE Ha OOIIMHATA CE 3aBEpsABAT CAMO aKO Ca HallpaBE€HU OT OPUTMHAI OT
JUTbKHOCTHO JiuLe. EnemMeHTHTe Ha 3aBepKaTa ca: HAaMMEHOBAHUE Ha CTPYKTypHAaTa 4yacT, UMe U
damunus Ha cinyxutens, “BspHo ¢ opurmHana”, nata U medar, KOMTO 1O BBb3MOXKHOCT Ja He
3acsara TekcTa. Konust oT JOKyMEeHTH 3a MpejAcTaBsiHE B ChJla WM MPOKyparypaTa, KOUTO HE ca
Npe/ICTaBeH! B OpPHTHHAJ B OOIIMHATA, Ce 3aBepsBaT ,,BspHO ¢ MpPEACTaBEeHOTO B OOIIWHA
IlenoBo komme™, uMe M GaMHUIUS Ha CIY)KUTEJNd, JaTa U Medar, KOUTO Mo BBb3MOXHOCT Ja He
3acAra TeKCTa.
(3) IlpukiroueHuTEe JOKYMEHTH U HPEMUCKH C€ KOMIUICKTOBAT M 3ala3BaT ChIJIACHO
HomeHnknarypa Ha fenata ¢bC CPOKOBE 3a CbXpPaHEHUE B OOLIMHATA.
(4) TexkymoTo M apxXMBHO 3ala3BaHe Ha CIyXeOHaTa JOKyMEHTAallMs C€ OCBILIECTBsIBA C
NPUEMOTIpEeIaBaTeTHN MPOTOKOIM B apXWBHUTE IIOMENICHHS HA aJMHHHUCTpAIUATa dYpe3
KJIacHpaHe B ChOTBETCTBUE C HOMEHKJIaTypa Ha Jefara.
(5) 3amoBenu, AOrOBOPH, PELICHUS, PA3PELIMTENHH, MPOTOKOIW M JAp. MOJOOHM, KOUTO ca
HOCUTENIM Ha COOCTBEHA, caMOCTOsITeTHa MH(OpMalus, ce MOAPEXIAT MO BB3XOIAIl pesl Ha
HOMEPHPAHETO UM 32 BCSIKa KaJICHIapHa TOAMHA ChC ChOTBETHUS HHJIEKC.
(6) CnyxeOHaTta TOKYMEHTAallMs M TPHUKIIOUEHHUTE Jiela B OOIIMHATa ce€ ChXpaHsBaT IO
JTMPEKIINH, OTJIENI ¥ a]IMIHUACTPAaTUBHY 3BeHA, ChrilacHO HoMeHKIIaTypa Ha jenara.
(7) lIpu moaroToBKa Ha JOKYMEHTHUTE 3a Mpe/laBaHe B apXUB J1a CE CIa3BaT Pa3NopexkAaHusATa Ha
3akoHa 3a HauuoHanHus apxuBeH ¢oHn /3HA®/ m Hapenbarta 3a pena 3a opraHusupaHeTo,
00pabOTBAaHETO, eKCIEepTU3aTa, CbXPAHABAHETO M M3MOJ3BAHETO HA JOKYMEHTHTE B
YUPEKIACHCKUTE apXUBU HA JbP)KABHUTE W OOMIMHCKUTE WHCTHTYIIHH.
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Pazgea IV
M3ITOJI3BAHE U ITASBEHE HA IIEYATU

Yu.11. (1) Ilevarure B O0muHa LleHOBO ce m3non3BaT u chbxpansBar crnopea Hapenbara
3a oOMeHa Ha JOKYMEHTH B aJIMUHUCTpANHATA, BhTpenan npaBuia 3a CbXpaHEHUE U MMa3eHe Ha
NICYATHTE U JIP. aKTyaJTHH CbOTHOCUMH HOPMATHUBHU JIOKYMEHTH.

Pazgea V
OCHOBHU N3NCKBAHUSA KBM CIOYXKXUTEJIUTE

Yn.12. PpkoBoAMTENUTE U CIYKUTEIMTE ca JUIBKHU Jla [O3HAaBaT M cCIa3BaT
pasnopenbute Ha Hactosmure BbTpemnu mpasuna, Hapenbarta 3a oOMeHa Ha JOKYMEHTH B
aJIMUHUCTpAIMTa, 3aKOHA 33 HAIMOHAJIHHUS apXuBeH (OHJ M JAp. aKTyaIHH CHOTHOCHMH
HOPMAaTHBHU JOKYMEHTH.

Yn.13. PwpKoBOOUTENNTE, KHbM KOUTO Ca HACOUEHHU IMOJICKANIUTE HA pPE30JIMpaHe
BXOJSIIIM JOKYMEHTH, Ca JJIbKHU J1a T pe30Jupar B J€Hs Ha MojydaBaHeTo uM. llpu TsaxHO
OTCHCTBUE CBHIIUTE CE€ pe30JMpaT OT 3aMECTBAIMSI TU CIY)XKHUTEJ, KOWTO 3aIbJKUTEIHO
JIOKJIaZiBAa Ha PECOPHHS PBKOBOAUTEN IPU 3aBPHLUIAHETO MYy 3a HOCTBIWINTE MPEHUCKH,
JIOKYMEHTH U JIp. BBIIPOCH 110 KOMIIETEHTHOCT.

Yu.14. B pe3omrouusTa ce onpeaens U3IMbIHUTENAT, 3aa4aTa, CPOKbT, JaTaTa Ha KOATO
€ MOCTaBeHa U MOAMNKC Ha CbOTBETHUSI PhKOBOAUTEN.

Yu1.15. 3a npaBUIIHOTO MPOTUYAHE HA JIEHHOCTTA MO JOKYMEHTO000POTa — EJIIEKTPOHEH U
XapTUEH, PbKOBOJUTEINTE HA CTPYKTYPHU 3BEHA Ca JUTbKHU!

1. na cnendar 3a cma3BaHEeTO HA HACTOSIIIMTE MPABUIIA OT MOJUYMHEHUTE UM JIULIA;

2. 5a pasnpenensT M KOHTPOJUpAT M3MBIHEHUETO Ha 3aJauuTe MPOU3THYAIIM OT
PETUCTPUPAHUTE TOKYMEHTH, KaTO OCUTYPST CBOEBPEMEHHOTO UM OTYUTAHE;

3. B cily4aii Ha OTCBHCTBHS J1a C€ ONpPENENAT 3aMeCTHULIM upe3 peructpupane B AUC;

4. 1a NOACUTYPST B3aMMO3aMEHAEMOCT Ha CIIy>)KMTEIIUTE, 3a YUATO IEHHOCT OTIOBAPSAT U CIEAAT
3a HOPMaJIHOTO MPOTHYAHE Ha JEHHOCTTA;

5. Za M3UCKBAT OT CIY)KUTEIUTE CH IPU HAIlyCKaHe OT JUIBKHOCT Ja NpeAaBaT Mo ONHC C
IIPOTOKOJI HaMupalata ce B TIX ciOykeOHa JOKyMEHTallus, Me4yaTd W 3aBe/IeH MHBEHTap Ha
MPEKUS CH PHKOBOJUTEIN WM JPYrO U3PUUHO MOCOUYEHO CIYKEOHO JINLIE;

6. Ipu npefaBaHE Ha NPENUCKUTE 3a TEKyLIO0 ChbXPAaHEHHE Ja IMPOBEpSABAT U KOHTPOIUPAT
LIEJIOCTTa Ha JJOKYMEHTAIUATa;

7. IpH OTCHCTBUE HA CIYXKHUTEJSI, HA KOTOTO € BB3JIOKEHA 3a/1a4arta 1nopaau 00JecT WK OTIYCK
3a MOBeYE OT MeT pabOTHU [HU, NMPEKUAT PHKOBOAMTEN MOXKE Ja MPEHACOYU HEOTJIOKHHTE
3a/1a4¥ KbM JIPYT CIIY’KUTEIL.

8. IpU pPEelOBHU TOAMILIHU OTIYCKU, IMPEKHUIT PHKOBOJIUTEN CE€ ChOOpa3siBa ChbC CPOKOBETE 3a
W3IIBJIHEHUE Ha 3aJayuTe, a CIYXXUTENAT CIIe[Ba Ja NPUKIIOUM BB3JIOKEHUTE MY 3aJauH,
CBBbP3aHM ChC CIa3BaHETO HA CPOKOBE, MPEIH U3JIU3aHE B OTIIYCK.

Yu1.16. 3a npaBUIHO NpUEMaHE, PETMCTPUPAHE U JIBUKEHUE HAa JOKYMEHTHTE BCHUYKH
CILy’KUTEJHU ca JUTbXKHU:

1. na mpueMar M mpeaaBat ciayxeOHaTa JOKyMeHTalus camo cien perucrpauus B AUC, T.e. na
He pabotar ¢ Hepeructpupanu B AUC nokymeHTu;

2. na BpbLIaT He3a0aBHO B perucTpaTypaTra MOTPEHIHO HAacoueHa M HE OMHUCaHa Clly)keOHa
JIOKYMEHTaIus;
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3. 5a mnpukpensT Karo MpukadeH ¢aiil KbM CHOTBETHHMSI HOMEpP B aJMUHUCTPATUBHO-
uHpopmanmonnara cuctema /AWC/ BCHYKM BXOMSINM, W3XOISIIM, BBTPEUIHH, MEXIHHHU
JIOKYMEHTH BEJTHO C MPUJIOKEHHUSTA;

4. na cpriacyBar 33AbDKUTEIHO C MOANUC HAa IOPUCKOHCYIT/IOPUCT MPOEKTH 33 HOPMATHUBHH
aKTOBE, IOTOBOPH, 3aMIOBE/IX U OTTOBOPH HA CUTHAJIH, JKaJIOU U MPEJIOKECHHUS.

5. 1a ChCTaBAT U3XOJALIUTE JOKYMEHTH B TOJIKOBA €K3EMIUISIpAa KOJIKOTO Ca MOJYYEHUTE TUTIOC
€IUH 32 apXUBUPAHE KbM COTBETHOTO 3B€HO MU3TOTBHUJIO OTTOBOPA.

SAK/IIOYUTEJIHU PA3SIIOPE/IBH

§1. Hactosimure BhTpeIIHU MTpaBuiia ca pa3paboTeHu Ha ocHoBaHue 4.2, ain.l ot Hapenbara 3a
O0OMEH Ha JIOKyMEHTH B aJ]MHUHUCTPAIHSITA.

§2. Hacrosmure BBTPEITHH MIPABHJIA CE aKTyaTU3UpaT NPH BCIKO M3MCHEHHE Ha HOpMaTHBHATA
ypenba, peryjiupaiia aJIMHHHCTPATUBHATa JIGHHOCT M  CICKTPOHHOTO YIpPAaBJICHHE B
AJIMUHHUCTPAIUATA.

§3. HoBonoctwenmnute cinyxxkutenute B O0muHa [{eHoBO ce 3amo3HaBaT ¢ HACTOSIIUTE MIPABUIIA,
KaTO TOBA CE yJIOCTOBEPsIBA C MOANKCBaHE Ha J{exaparus 32 ”HPOPMHUPAHOCT.

§4. HacrosmuTe mpaBuia ca yTBBPJICHU Che 3amoBe Ha kMeta Ha O0muHa [{enoBo Ne 091 ot
20.03.2020 r., BiM3aT B CHiia OT JaTaTa Ha yTBbp)KIaBaHeTo MM U OoTMeHST [IpaBuiara 3a
JIeJIOBOJIHATA JACHMHOCT U JOKyMeHTooOopoTa B OOmmHCKa aamuHuctpainus LlenoBo, oOiact
Pyce ot 04.02.2016 1.

§5. KoHTpona 1o mpwiaraHeTo M Cra3BaHETO HA Te3W BBTpENiHd MmpaBWiia ce€ OCBHIICCTBSIBA OT
CeKpeTapsi Ha OOLIMHATA.
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